
 
 

   

 

Checklist for Stand Builders 
 

Compulsory Stand Builder Tasks Deadline  

Review the contents of the Exhibitor Manual  Upon receipt  

Submit all compulsory documentation (CDM – Construction Phase 
Plan, Construction Phase Risk Assessment, Method Statement, 
Stand Plans & Designs, Proof of Insurance) 

16 January  

Make sure you have suitable insurance cover ASAP  

 

Stand Design and Layout Tasks Deadline  

Review the Organiser Display Rules & Regulations ASAP  

Review the Venue Technical Guidelines ASAP  

Factor in storage space for belongings/ promotional materials ASAP  

 

Before the Show Tasks Deadline  

Order any other stand services required (electricity, catering, 
cleaning, etc.) Various  

Make shipping & handling arrangements Various  

Review and adhere to key deadlines ASAP  

Review the Event Schedule for access times ASAP  

Familiarise yourself with the show floorplan ASAP  

 

Useful Links: 

• Exhibitor Manual 

• Exhibitor Risk Assessment  

• Stand Plans & RAMS Submissions – Stand Builders – link coming soon 

• Key Deadlines 

• The Distributed Energy Show 2024 Floorplan 

 

 

https://distributedenergyshow.com/exhibitor-manual-des24/
https://www.cognitoforms.com/eventpartnersltd/exhibitorriskassessmentthedistributedenergyshow2024
https://distributedenergyshow.com/exhibitor-manual-des24/space-only-exhibitors/key-deadlines/
https://distributedenergyshow.com/floorplan/

	Checklist for Stand Builders

